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STATE OF CALI FORNI A

California
Dvlstdetisg TAX COUNSEL

TaX OPEN SPOT EXAM NATI ON FOR

SACRAMENTO —FRANCH SE TAX BOARD

FRANCHI SE TAX BOARD
PO Box 550
Sacranento CA 95812- 0550
ATIN BxamSection, (916) 845-3608
Wbsite: http://wn ftb. ca gov
TD is Tel ecomuni cations Device for
the Deaf.
GlifonaRay Srvice
FromTCD phone (800) 735-2929
Fr om Voi ce phone (800) 735- 2922

Board

Applicants shoul d be avare that prior to enpl oynent wth the Franchi se Tax Board a background i nvestigation will be conducted. Theinvestigationw!| consist of conpletion
of aquestionnaire, fingerprinting, and inquiry to Departnent of Justice to disclose crinmind records. Enploynent offers wil be nade prior to conpl etion of the questionnaire.
Aconmtnent tohirew!l not be considered final until the background i nfornation has been reviewed and approved by the departnent.

NO WRI TTEN TEST | S REQU RED
The entire exanmnation wll consist of an interview
HOW TO APPLY
Applications nay be filed:
In Person:

Franchise Tax Board
9645 Butterfield Vdy

Exam Secti on, Rm1024B
Sacramento CA 95827

SUBM T APPLI CATI ONS ONLY TO THE ADDRESS | NDI CATED ABOVE.
FI NAL FILING DATE Qonti nuous
ELI G BLE LI ST | NFORVATI ON

Applications (Form678) wll be accepted on a continuous basis and w il
be held until an examnation is schedu ed and a cut-off date establ i shed.
Applications postnarked, personally delivered or received viainteroffice
nail after the cut-off date wll be held for the next exannation.

Nanes of successful conpetitors are nerged onto the list in order of
fina scores, regardess of date. A candidate nay only test oxe in a
12-nonth period Highility expires after 12 nonths; conpetitors nay
then retest toresstadish dighility.

If you have a disability and need specia testing arrangenents, nark the
appropriate box in Part 2 of the “Application for Bxamnation.” Yau wll
be contacted to nake specific arrangenents.

NOIE Accepted applicants are required to bring either a
photo identification card or two forns of signed
identification to each phase of the examination.

SALARY RANGE: Range A  $3651 — $4008
Range B  $4204 — $4616
Range C $5067 — $6127
Range D  $5703 — $7034

Range A This range shall apply to individuals wo do not neet the
criteriafor paynent in Ranges B Cor D

Range B. This range shall apply to individual s vho are active neners
of The Sate Br of Glifornia and wo, in addtion, have satisfactorily
conpl eted one year of experienceinaclass wthalevel of responsibility
equivalent to Tax Counsel, Range A or who have evidence of
satisfactory conpletion of one year of experience in the practice of
lawr outside of Sate service perforning duties equiva ent to Tax Gounsel .

Range C This range shall apply to individuals wo are active nenoers
of The Sate Br of Glifornia and wo, in addition, have satisfactorily
conpl eted one year of experienceinaclass wthalevel of responsibility
equ va et to Tax Gounsel, Range B or who have evi dence of satisfactory
conpl etion of three years of responsible experience in the practice of
law outside of Sate service perfornming duti es equiva ent to Tax Gounsel .

Range D This range shall apply to individual s vho are active neners
of The Sate Br of Glifornia and wo, in addtion, have satisfactorily
conpl eted two years of experienceinaclass wthalevel of responsibility
equ va et to Tax Quunsel, Range G or who have evi dence of satisfactory
conpl etion of five years of responsible experience in the practice of
lawr outside of Sate service perforning duties equiva ent to Tax Gounsel .

By Mil:

ATTN Exam Section

Franchise Tax Board

PO Box 550

Sacramento CA 95812- 0550

*Bxperience inthe “practice of law or “performing legd duties” is defined
as only that legal experience acquired after admssion to any Sate Bar.
REQUI REMENTS FOR ADM TTANCE TO THE EXAM NATI ON
Menership in The Sate Bar of Glifornia. (Applicants nust have active
nenership in The Glifornia Sate Bar before they wil be eigible for
appoi ntnent. Applicants who are not nenbers of The Glifornia Sate
Bar but wio are eligibletotake The Glifornia Sate Bar examination wil
be admtted to the examnation but wll not be considered eigibe for
appoi ntnent until they are admtted to The Sate Br of Glifornia)

CGandi dat es appl yi ng pronotional |y for Tax Gunsel nust be in the class
of QGaduate Legal Assistant.

Al applicants nust neet the education and/or experience requirenents
for this examnation by the fird filing date
NOTE: Applicants nust show their menbership nunber,
title and expiration date on their application.
THE PCsI TI ON
I ncunent s assi gned to Range A performthe least difficult professiona
lega vork inthe Franchise Tax Board and Board of Equalization. Based
upon the appropriate alternate range criteria, incunents advance to
Range B C and D and are assigned progressively nore difficult
professional legal work as their conpetency increases. |ncunbents
assi gned to Range D are assi gned the nore conpl ex and sensitive | egal
vork in this dass.

Positions exist in Sacramento only.
RECOMPETI TI ON RESTRI CTI ONS

1 Successfu candidates wil establish list eigibility for 12 nonths.
Each candidate nay only test once in a 12 nonth peri od.

2 lhsuccessful candi dat es who di d not neet the mini numqual i fications,
or were unsuccessful in the exam process nay reconpete each
testing period

EXAM NATI ON | NFORMATI ON

This examnation wll consist of a Qulifications Appraisa Interview

oly. Inorder todtanapositiononthe dighelist, amnnimrating o

70.00%nust be attained in the interview

Qualifications Appraisal —Wighted 100.00%

During their interview, conpetitors should be prepared to answer
questions relating to areas shown under Scope.

COMPETI TORS WHO DO NOT APPEAR FOR THE | NTERVI EW W LL
BE D SQUALI FIl ED.

Scope:

Inaddtiontoeva uating the conpetitors’ reative abilities as denonstrated
by qual ity and breadth of experience, enphasis in the examning interview
wll be on neasuring conpetitively, relative to job denands, each
conpetitor’s:

A Know edge of:

1 Llegd principles and their application wth particuar reference to
statutes admnistered by the Franchise Tax Board.

2 Sope and character of Glifornia statutory law and provisi ons
of the Glifarnia Gnstitution wth particu ar reference to statutes
adnini stered by the Franchise Tax Board.

3 Legal research nethods.

It isanobjective of the state of Gliforniato achieve a drug-free state work place. Ay applicant for state enpl oynent wll be expected to behave i n accordance wth
this objective because the use of illega drugs is inconsistent wth the lawof the state, the rues governing civil service and the specia trust placed in public servants.

SEE REVERSE Sl DE FOR ADDI TI ONAL | NFORMATI ON

TAX COUNSEL, FRANCH SE TAX BOARD
QA75- 6728

OONTI NUCUS FI LI NG



TAX COUNSEL Qct ober 2000

4 Rinciples of admnistrative and constitutiona |aw Present statenents of fact, law and argunent clearly and
5 Ries of evidence. logcdly inwitten add ord fam
6

4]

Qnduct of proceedi ngs before admnistrative bodies and in tria 6 Analyze and draft proposed |egislative neasures.
and appel late courts of Glifornia and the Uhited Sates. 7 PRaformand direct legal research.
7 Diies and povers of the Franchise Tax Board. 8 Hinde difficut lega correspondence.
8 @reral principles of business |aw 9 Daft goinions, pleadngs, ruings, regdations, and legslation
B Aility ta 10. Drgct and coordinate the work of clerica and professional
1 Hfectively represent the Franchise Tax Board in adninistrative assistants.
hearings involving personal incone tax issues and bank and Veterans' preference credits will be added to the fird score of dl
corporation tax issues. open conpetitors inthis examnati on vho qual i fy for, and have reguest ed,
2 Interpret and apply the Internal Revenue (de and regul ati ons these points and who are successful in all part(s) of the examnation.
i ssued t hereunder . (See “Gereral Information” on this bulletin for infornation regarding
3 Interpret and apply the Revenue and Taxation Code and veterans preference points.)
regul ations thereunder . Greer credits wil not be ganted in this exannation

4 Aayze legal principles and precedents and apply themto
conpl ex | egal issues relating to the tax law

GENERAL | NFORMATI ON

It is the canddate s responsibility to contact the Franchise Tax Board, BExam Section, (916) 845-3608, three days prior to the witten test date
if he/fshe has not received his/her notice.

For an exanmination wthout a witten feature it is the canddat€ s responsibility to contact the Franchise Tax Board, Bxam Section, (916) 845- 3608,
three veeks after the fina filing date if he/she has nat received a progress natice.

If acadidates notice of ora interviewor perfornance test fails to reach himther prior to the day of the interview or perfornance test due to a
verified postd erar, he/she will be reschedul ed upon witten request.

Applications are available at the Fanchise Tax Board, local of fices of the Enpl oynent Devel opnent Departnent and the Sate Personnel Board
dfice

If you neet the requirenents stated on the reverse, you nay take this exanination, which is conpetitive. Possession of the entrance requi renent
does not assue aplace onthe dighelist. Your perfornance in the examnation described on the other side of this bulletin wll be conpared wth the
perfornance of the others wo take this test, and all candidates who pass wll be ranked according to their scores.

The Franchi se Tax Board reserves the right to revise the exanmination plan to better neet the needs of the service if the circunstances under which
this examnation was planned change. Such revision wll be in accordance wth civil service laws and rues and al conpetitors wll be notified.

Exanination Locations: \ien a witten test is part of the examination, it wll be gvenin such places in Glifornia as the nunter of candi dates and
conditions varrant. @dinarily, oral interviews are scheduled in Sacranento, San Francisco, and Los Angel es. However, locations of interviews nay
be linmted or extended as conditions varrant.

Higble Lists: Highble lists established by conpetitive examnation, regard ess of date, nust be used in the followng order: 1) subdivisiona
pronotional, 2) departnental pronotional, 3) nultidepartnental pronotional, 4) servicewde pronotional, 5) departnental open, 6) open. \Men there
aetw lists of the sane kind, the dder nost be used first. Highle lists wll expire infromone to four years uless atherwse stated on this buletin
General Qualifications: Gindidates nust possess essentia personal qualifications including integrity, intiaive depedsdlity, good judgnent, and
adility to work cooperatively wth others; and a state of health consistent wth the ability to perfoomthe assigned duties of the class. A nedical
exanmination nay be required. I'n open exaninations, an investigation nay be nade of enpl oynent records and personal history and fingerprinting nay
be requi red.

Interview Scope: If aninterviewis conducted, in addition to the scope described on the other side of this buletin the paned wll consider education,
experience, personal devel opnent, personal traits, and fitness. In appraising experience, nore weight wll be given to the breadth and recency of
pertinent experience and evidence of the candidate's ability to accept and fulfill increasing responsibilities than to the length of his/her experience.
Bval uation of a candidat€ s personal devel opnent wll include consideration of his/her recognition of his/her own training needs; his/her plans for self-
devel opnent; and the progress he/she has nade in his/her efforts toward sel f-devel opnent.

Veterans Preference: Glifornia law linits the granting of veterans preference credits to entrance examnations. \Wen credit is granted it is as
follows: 10 points for veterans, wdows or wdowers of veterans, and spouses of 100%disabl ed veterans; and 15 points for disabled veterans.
Drections for applying for veterans preference are on the Veterans Preference Application formwhich is available fromSate Rersonnel Board of fiee
o witten test proctors.

Hgh School Equival ence: Equival ence to conpletion of the 12th grade nay be denonstrated in any one of the followng ways: 1) passing the
General Educational Devel opment (@D Test; 2) conpletion of 12 senester units of college-level work; 3) certification fromthe Sate Departnent of
Education, a local schod board, or high schoo authorities that the candidate is considered to have education equival ent to graduation fromhigh
school; or 4) for clericd and accounting classes, substitution of business cdlege work in place of high schod on a year-for-year basis.

TD is Tel ecormuni cations Cevice for the Deaf and is reachable only from phones equipped with a TCD [evice.

FRANCHI SE TAX BOARD
PO BOX 550
SACRAMENTO CA 95812-0550

DI/ O (REV 11-94)



